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This planning guide is designed to help you to explore your post-secondary 

options. The process is different for each student: whether you are bound 

for college, technical school, military, a job, or taking a year off; the 

information contained in these pages will make the decision-making 

process at this critical stage of your life a little easier. Use this booklet as 

a guide while career planning. Talk with your parents, counselors, 

teachers, and friends about future recommendations. 

 

You and your parents are encouraged to meet with your School Counselor 

and the College and Career Counselor who will help you establish some 

direction in your planning. With you, your parents, and your counselor 

working together, the transition to your post-secondary plans will be a 

rewarding experience. 

 

 

 

 

 

Counselors 
 

Students Last Name Begins With Counselor  Counselor Email 
A-El Mr. Gumby gumbyw@pasd.com 

Em-Le Mrs. Kilpatrick kilpatricke@pasd.com 
Li-Ro Ms. Osborn osbornk@pasd.com 
Ru-Z Mr. Shackelford shackelfordj@pasd.com  

College and Career Counselor Mrs. Bhalla bhallam@pasd.com  
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Naviance 

 
Naviance is a college and career readiness program that helps connect 

academic achievement to post-secondary goals. Its comprehensive 

college and career planning solutions optimizes student success, 

enhance school counselor productivity, and tracks results for school and 

district administrators. Students are fi rst introduced to Naviance in 

middle school and will continue to use the program until graduation. 

Each student will attend two (2) naviance sessions per school year 

with the school counselors to work on career ready activities and 

future planning.  
 

 
 

Students are encouraged to access Naviance to: 

 

 Research careers 

 

 Complete interest inventories to identify potential careers, majors, 

complete and update resume 

 
 

 

Students will use Naviance to: 

 

 Create their resume 

 

 Request recommendations if needed if job applications 
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Freshmen Year Checklist 

 
 Take appropriately challenging courses and put time and effort 

into all of your classes 

 

 Your GPA starts freshmen year  

 

 Join clubs/organizations that are of interest to you 

 

 Attend two Naviance sessions to begin researching and identifying 

potential careers, complete personality and career assessments, 

and begin your resume.  

 

 Continue to utilize the features in Naviance independently 

 

 Meet with your School Counselor for course selection and to 

discuss individually your post-secondary plans 
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Sophomore Year Checklist 

 
 Continue to work hard in all of your classes and maintain or 

improve your GPA 

 

 Remain active (or join) in the clubs/organizations that you are 

involved  

 

 Attend two Naviance sessions to continue researching and 

identifying potential careers, complete assessments, and to update 

your resume.  

 

 Continue to utilize the features in Naviance independently 

 

 Meet with your School Counselor for course selection and to 

discuss individually your post-secondary plans 
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Junior Year Checklist 

 
 Continue to work hard in all of your classes and maintain or 

improve your GPA 

 

 Remain active in the clubs/organizations that you are involved  

 

 Attend two Naviance sessions to continue researching and 

identifying potential careers, complete assessments, and to update 

your resume, sign up for college admissions presentations at 

PAHS 

 

 Continue to utilize the features in Naviance independently 

 

 Meet with your School Counselor for course selection and to 

discuss individually your post-secondary plans 

 

 Meet with the College and Career Counselor (any time from 

December until the end of the year) to discuss your post-

secondary planning 
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Senior Year Checklist 

 
 Continue to work hard in all of your classes and maintain or 

improve your GPA.  

 

 Remain active in the clubs/organizations that you are involved 

 

 Attend two Naviance sessions to update your resume. 

 

 Continue to utilize the features in Naviance independently. 

 

 Meet with the College and Career Counselor to discuss your post-

secondary plans and to get help with resume building and job 

applications if needed. 
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Post-Secondary Options 

 
As you begin preparing for life after high school, you will be presented 

with different options: 4-year college, 2-year college, trade/technical 

school, employment, or enlisting in the military. 

 

Making a career decision is not so much choosing a path, but rather 

selecting which doors to open. The earlier you begin the process, the more 

options you will find. The most important aspect of this decision-making 

process at this point in your life is pursuing your options. This will allow 

you to continue to learn what you do not yet know, explore new interests, 

and discover new worlds. 

 

When deciding what direction to pursue after high school, you must 

know yourself and understand your interests, talents, and abilities. 

 

Interests – What are you interested in—working with people, 

working alone, working indoors or outdoors? 
 
 

Education – What courses have you taken? Are you comfortable 

with academic challenges? Do you want to continue with college or a 

training program after high school? 

 
 

Skills and Abilities – Make a list of your skills and abilities. 

Include your organizing skills, your leadership skills, and your 

special talents. 
 
 

Experience – What has been your involvement in clubs, social 

activities, travel, summer study, volunteer or paid employment? 

Have you had any leadership opportunities in these activities? 

 
 

Values – What are your beliefs and attitudes towards yourself, 

other people and the world? 

 
 

Strengths/Areas of Improvement – What are your best 

personal qualities? What attributes do you want your potential 

employer to know about you? What do you want to improve? 
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CAREER OPPORTUNITIES 
 

What Are My Training Program Options? 

 

Training programs are available in almost any discipline and through both 

public and private sources. The common theme of any training program is 

that the student receives practical skills and training that he/she can 

apply to a vocation. Several different types of training programs are 

described below. 

 

Americorps 

 Individuals ages 18-24, receive training that they utilize to provide 

services to communities that are in need throughout the United 

States. 

 10 month training program that begins in the fall - located 

nationwide. • Projects include providing disaster relief, helping kids 

learn how to read, building low-income housing, cleaning up 

streams, and working to prevent crime. 

 Participants receive a modest living allowance, housing, meals, 

transportation, limited health care benefits, and an education award 

upon successful completion of the program. 

 Will assist students in obtaining their GED if they have not 

graduated from high school. 

 Application deadline is April 1 for the following fall. 

 For further information contact Americorps directly at 1-800-731-

0002 or online at www.americorps.org. 

 

Apprenticeship 

 

 Oldest form of training program, individuals are trained on the job in 

more than 800 different apprenticeship occupations nationwide. 

 Individuals receive paid salaries that increase regularly throughout 

the training program. 

 Apprentices must attend class one or two nights per week to 

supplement on the job training. 

 Successful completion of an apprenticeship results in certifi cation 

that is recognized nationally for entry as a journey worker in a given 

trade. 
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Job Corps 

 

 This federal job training program provides participants with 

residential vocational training, remedial education, and job 

placement services. 

 Applicants must be between the ages of 16-24, have a low family 

income and be in need of training to obtain a job. 

 Benefits include getting paid while learning vocational skills, medical 

and dental care, housing, meals, job placement assistance, and up to 

$2,400 upon graduation to start out in a new job. 

 Will assist students in obtaining their GED if they have not yet 

graduated from high school. 

 For further information, contact Job Corps at 1-800-624-9191. 

 

Technical and Professional Schools 

 

 Offer career-specific programs of study in fields such as business, 

technology, computers, cosmetology, auto mechanics, culinary, and 

building trades. 

 Programs vary in length from 3 months to 2 years, which tuition 

varying widely. 

 Offers flexible course scheduling so as to allow for full-time 

employment with courses in the evening. 

 Conduct program search just like a 4-year college search, including 

visits/tours, applying. 

 Many technical and professional programs are offered through 

community colleges in addition to private schools. 

 

Employment 

 

Looking for a permanent job after graduation from high school can be a 

daunting task. Many jobs require a skill or some post (after) high school 

education. If you have decided that you want to get a job and move on, 

you need to prepare a resume. A resume is a short one or two page 

summary of your accomplishments and experiences.  

Your resume is the first impression that you make on a prospective 

employer. It is critical that you spend time planning, creating, and editing, 

your resume so as to make a good impression. The following information 
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provides tips on the do’s and don’ts of resumes. Utilize this information in 

conjunction with meeting with your School Counselor. 

 

Creating Your Resume 

 

 Review different formats before selecting one 

 

 Make your resume visually attractive 

 

 Use short phrases instead of sentences 

 

 Use action verbs - check grammar and spelling 

 

 Concentrate on relevant skills you have developed 

 

 Include information which emphasizes your potential 

 

 Include any classes or training that makes you an attractive 

candidate for the position. Be selective about the information you 

use. 

 

Include the following in your resume: 

 

 Career objective 

 High school information 

 Extra-curricular activities from 9th-12th grade 

 Leadership roles 

 Special Awards/Achievements 

 Part-time Jobs 

 Community Service Involvement 

 

Cover Letters 

 

The cover letter is a tool to help introduce yourself in a memorable, personal way during a 

job application. A well-crafted cover letter goes over information on your resume and 

expands this information for the reader, taking them on a guided journey of some of 

your greatest career and life achievements. When starting to write any cover letter, it is 

always best to plan the content of your letter based on the requirements of the job you are 

applying for. 

https://www.glassdoor.com/blog/7-tips-write-template-cover-letter/
https://www.glassdoor.com/blog/resume-achievements-long-short/
https://www.glassdoor.com/blog/is-it-ever-okay-to-apply-for-a-job-if-youre-underqualified/
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Your resume is intended to lay out the facts, but your cover letter is meant to convey more 

personality. The cover letter is your first introduction to the person who may hire you, and 

its goal should be to make you as memorable as possible, in a good way. That means 

writing a unique cover letter for every job you apply to. The format of your cover letter 

should also match the company and the industry you’re applying to.  There is no “official 

format” for your cover letter or the information you include in it, but your cover letter 

should be visually organized, and orderly in its presentation of information. 

Include the following in your cover letter:  

 Personal Contact Information: your name, address, phone #, email 

 Salutation: who is this being sent to? 

 First paragraph; Why you are writing. This is "the grab," your chance to grasp your 

reader by the collar and get his attention. Offer some specific, focused information 

regarding the job you're seeking and a few core strengths that demonstrate your 

suitability for the position. 

 Second paragraph - What you have to offer the employer. This is your hook where 

you highlight examples of the work performed and achieved results. Draw on your 

key competencies from your resume, although don't copy it word for word. Bullet 

points in this paragraph are extremely effective in drawing your reader's eye to your 

successes. You can also boldface quantifiable achievements like YOY sales figures 

in order to make these “pop” on the page. 

 Third paragraph - Your knowledge of the company. Show that you did you your 

research and know something about the business and how you can contribute to its 

mission. 

 Fourth paragraph - Your closing. Summarize what you would bring to the position 

and suggest next steps by requesting a meeting or suggesting a call. 

 

 

Each year students will update their resume in Naviance with their counselor during 

Naviance class sessions. Students are also encouraged to update their resume on their own 

throughout the years. 

  

https://www.glassdoor.com/blog/anatomy-perfect-resume/
https://www.glassdoor.com/blog/9-attention-grabbing-cover-letter-examples/
https://www.glassdoor.com/blog/5-ways-memorable-networking/
https://www.glassdoor.com/blog/write-cover-letter-job/
https://www.glassdoor.com/blog/9-attention-grabbing-cover-letter-examples/
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MILITARY OPPORTUNITIES 
 

There are four branches of the military: the Army, Navy, Air Force, and 

Marines. Opportunities for students also exist in the Coast Guard and the 

Reserves. College students who sign up for an ROTC program (Reserve 

Officer’s Training Corps) will enter the military as officers, while 

academically gifted students will find excellent educational opportunities 

at the four military academies. 

 

Students who are interested in the military should start by gathering 

information. Because the various military branches each provide 

different career, training and educational opportunities, it is a good 

idea to talk with a recruiter from the different military branches to 

determine which one is the best fit for you. 

 

Students are encouraged to contact the military recruiting station 

directly to schedule a time to meet with a recruiter. Recruiters also 

schedule high school visits and are available throughout the year 

during lunches to discuss the opportunities. 

 

Enlisting Requirements 

 

In order to enlist in the military, students generally must be high school 

graduates, earn a minimum score on the ASVAB (Armed Services 

Vocational Aptitude Battery), and be of good character. They must also be 

healthy, in good physical condition, and be able to pass a physical exam 

given by the military. 

 

ASVAB 

 

Students serious about exploring opportunities in the military should take 

the ASVAB. The ASVAB is a ten-part, three-hour test, which identifi es a 

student’s aptitudes and strengths. Taking the ASVAB in no way obligates 

the student to the military. Recruiters usually arrange for students to take 

the ASVAB. Although it is not difficult to study for this test, students 

should become familiar with its format by taking practice tests. Free 

practice tests are available to students online. It is important to do as well 

as possible on the ASVAB. The higher the student’s score, the more 

career and training choices he/she will have to choose from. Since 

different branches have different score requirements, it is a good idea to 

have recruiters representing different branches look at a student’s ASVAB 

score. 
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Obligations & Benefits 

 

When young people enlist, they obligate themselves to active duty - from 

two to six years of service. Enlisting in the military is a serious, long-term 

commitment. High School students need to understand that it is very 

difficult to leave the military before the enlistment period is over. 

 

In addition to basic pay and free education/training, the enlistee also 

receives free housing, and free medical and dental care. Basic pay is 

determined by rank and years in the service. The Montgomery GI Bill 

provides enlistees with an excellent opportunity to earn money for college 

while they are in the military. 

 

Basic Training 

 

Basic training is 6-10 weeks of intense physical and mental preparation in 

which enlistees receive classroom instructions, field training, and exercise. 

Enlistees learn how to take orders and how to live and work in close 

quarters with a wide variety of people. They also learn discipline, self-

control, physical endurance, and respect for authority. Once enlistees 

finish basic training, they receive 2-12 months of job training, called 

Advanced Individual Training (AIT). 

 

The Service Academies 

 

The Army, Navy, Air Force and Coast Guard each have their own service academy- West 

Point, the Naval Academy, the Air Force Academy, and the Coast Guard Academy. These 

institutions offer free four-year college education to students who are accepted. After 

graduation these students enter the military as officers. Applicants should 

have a high GPA in a strong college prep program of study, high ACT/SAT 

scores, and be in good physical condition. Students interested in going to 

one of the academies must obtain nominations to apply. It is recommended that 

students begin the process of obtaining nominations in their junior year and students 

should begin researching academic programs, the nomination and application process early 

in their high school career. 

 

Reserve Officers Training Corps 

 

ROTC programs are located at approximately 600 colleges and universities 

across the United States. In addition to the institutions that serve as 

hosts or extensions, there are another 1,800 institutions in which a ROTC 

student can cross-enroll. Graduating high school seniors who qualify 
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for competitive four-year ROTC scholarships will receive the costs of 

tuition, fees, books, and a monthly stipend. Students who receive ROTC 

scholarships must meet certain physical and academic requirements. They 

agree to accept an appointment as a Commissioned Officer in the military 

after graduation. (A minimum of four years active and two years reserve 

duty are required.) 

 

In addition, some ROTC scholarships may be available for students who 

decide to join as a college sophomore or even as a college junior, as well as 

for students who originally joined ROTC units as non-scholarship 

students. The requirements and obligations are somewhat different for 

these students than for four-year scholarship students. There are different 

requirements, procedures, and benefits associated with the ROTC program 

operated by various military services. 

 

In addition to ROTC programs, there are also other special programs 

which provide college financial assistance to students who promise to 

fulfill a term of military service after graduation. 

 

Students interested in ROTC programs should contact the ROTC 

office at each of the colleges he/she is considering to obtain 

information, application timeline and other important information. 

 

 

 

 


